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THOMAS WILLIAMS 
999 Main Street, Any Town, NY 99999 

Cellular: (999) 999-9999 

Email: email@yahoo.com  

 
 

 

PROFESSIONAL EXPERIENCE 

Credit Analyst 

ABC Inc, Any Town, NY      Apr. 08 - Nov. 09 

 

 Credit analyst responsible for maintaining over 360 accounts averaging a daily balance of $25M in the United 

States and Canada. 

 Performed quarterly review of major customers through performing financial analysis and review of 10-K and 10-

Q publications. 

 Developed credit histories by compiling financial information. 

 Interpreted financial and specific industry trends and customer payment histories by creating historical financial 

spreadsheets on customers; categorizing and entering data; analyzing trends. 

 Verified accuracy of charges and corrected account errors by reviewing purchasing documentation; interviewing 

customers. 

 Complied with federal, state and local legal requirements by studying existing and new legislation; enforcing 

adherence to requirements; advising management on needed actions. 

 Posted customer payments by recording cash, checks, wire transfers and credit card payments. 

 Posted revenues by verifying and entering transaction from lock box and local deposits. 

 Resolved valid or authorized deductions by processing adjusting entries. 

 Resolved collections by examining customer payment plans, payment histories, and credit line; coordinating 

contact with collections departments. 

 Updated job knowledge by participating in educational opportunities. 

 

Commercial Credit Analyst 

XYZ Corp, Any Town, NY     Jan. 08 - Apr. 08 

 

 Prepare over million dollar written reviews on all new commercial and industrial and real estate loan 

applications relative to financial strengths and weaknesses of borrowers, risk assessments, strength of 

guarantors, and collateral and loan structures with opinions as to credit worthiness.  

 Underwriting knowledge in several types of industries such as; full service restaurants, franchisees, wholesale 

airplane parts, non-profit organizations, furniture manufacturer, dentistry, podiatrist, financial institution, 

insurance agency, supermarket, gas stations and many more.   

 Reviewed companies with revenues of $10MM and above with a total exposure of $5MM and above.   

 Good working knowledge of all types of financial statements, which include balance sheets, income statements, 

and cash flow statements to ascertain overall credit risk.   

 Ability to analyze personal financial statements, credit bureau information, Dun and Bradstreet Reports and 

properly structure commercial transactions to mitigate unnecessary risks and preserve banks asset quality. 

 Have the comprehension of cash flow concepts and ability to apply on a case-by-case basis to determine debt 

service capacity. 

 Ability to analyze business plans, financial projections, cash flow projections and pro-forma financial 

statements, and proposed collateral structures and values.   

 Gather information on actual and prospective borrowers through inquiries and investigations with trade 

suppliers, financial institutions, professional firms or individuals and in-house information on borrowers relative 

to loan amount, activity, profitability and affiliate relationships.  

 Establish and maintain a computerized loan compliance system to enable the bank to ensure customer 

compliance and relationship manager's enforcement of the terms of the relevant loan documents.  

 Spread financial statements through the use of a computerized financial software program and analyze reports 

produced by the system for preparation of written reviews.  

 Accompany account officers on calls to develop more information on the companies being analyzed and better 

assess the risks associated with the credit.  

 Analyze loans highlighting any problems or questions in writing the final credit analysis and assign an accurate 

risk rating per policy directives. 
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Credit Analyst 

BCD Inc, Any Town, NY      Sep. 05 - Jan. 07 

 

 Evaluate and set customer credit limits, based on a review of supplier references, trade reports, and customer 

financial statements.  

 Handle an accounts receivable portfolio comprised of 29 service centers generating approximately $90 million 

of revenue.  

 Accountable for the prompt and efficient collection of accounts receivable in order to meet or exceed the 

targeted accounts receivable and cash flow goals.  

 Contribute in monitoring and resolution of problems with accounts which are multi-regional or national in 

scope.  

 Work with company sales personnel to maintain current data on activities of customers and any important 

changes in status.  

 Improved percent current from 69.4 to 72.6. 

 

TRAINING & CERTIFICATIONS 

Loan Officer License Financial/Budget Management Management Techniques 

Time Management Strategies NFCRA Certified SAP Certified 

H&R Block Certified Tax Specialist   

 

 

EDUCATION 

University of New York – New York, NY 

Hours completed towards a BA degree in Business 

Expected Graduation: 2005 

 

New York High School - New York, NY 

High School Diploma: 1999 

 

 

 


